
POLICY – PROCEDURE

Notice of Commencement

Although a recorded Notice of Commencement is not required to be submitted to the Building Department for permit issuance, a copy is required to be submitted to the Building Department prior to scheduling the 1st inspection.  When a permit has been issued without having a copy of a recorded Notice of Commencement filed with the Building Department, staff shall place an alert on the permit file which reads, “Recorded Notice of Commencement must be filed prior to scheduling 1st inspection.”  In addition to adding the alert, staff shall change the status of the permit from “Issued” to “On Hold” with all permits pending an outstanding copy of a recorded Notice of Commencement.  No inspections shall be scheduled on any permit project where a copy of a recorded Notice of Commencement has not been filed with the Building Department.  

Office Staff:

Once a copy of a recorded Notice of Commencement is submitted to the Building Department to be filed with a permitted project, staff shall file the documents with the record permit file and remove the alert.  Inspections may be scheduled once the copy of the recorded Notice of Commencement has been filed with the Building Department with the record permit file.

Inspection Staff:
A Notice of Commencement must be recorded and posted on the job site before the first inspection.  In the absence of filing of a certified copy of the recorded notice of commencement, the Titusville Building Department shall not perform or approve any inspections until the applicant files by mail, facsimile, hand delivery, or any other means such certified copy with the Titusville Building Department.
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